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Agenda

HFC Allocation Rule Background
Electronic Reporting under Part 84
 e-GGRT User Registration
HFC Reporting System Registration
Account Management
HFC Landing Page orientation
 e-GGRT HFC to e-GGRT GHGRP
Helpful Resources
Questions



HFC Allocation Rule Background

 The American Innovation and Manufacturing (AIM) Act of 2020
 Enacted on December 27, 2020
 Phases down production and consumption of HFCs by 85 percent by 2036

 The HFC Allocation Final Rule, 40 CFR Part 84
 Published October 5, 2021
 Establishes an HFC allowance allocation and trading system to phase down 

HFCs consistent with the AIM Act
 Starting January 1, 2022, production and/or consumption allowances are 

needed to produce or import bulk HFCs, with limited exceptions
 Producing HFCs requires both production and consumption allowances
 Importing bulk HFCs requires consumption allowances
 Application-specific allowances may also be used to produce or import HFCs for use 

in the six applications listed in the AIM Act



Electronic HFC Reporting
• 40 CFR Part 84.31(a)(2): “Reports, petitions, and any related supporting 

documents must be submitted electronically in a format specified by EPA.”
• Most reporting will be done through EPA’s electronic Greenhouse Gas 

Reporting Tool (e-GGRT) HFC reporting system.

• A few forms* require using the CDX-based Ozone Depleting Substances 
(ODS) application.

* One-Time AD/CVD Reporting, Application for Set-Aside of HFC Allowances, Petition to Import Used HFCs for 
Destruction



e-GGRT User Registration

Use of e-GGRT HFC Reporting System requires an e-GGRT 
Account

(1)  Register as a USER in e-GGRT. 
 If you have an existing e-GGRT account, you may skip this step.
 If you have an existing CDX account but not an e-GGRT account, you 

can use your CDX credentials to complete e-GGRT registration 
(shortcut).

(2) Register as an HFC Reporting System representative in e-
GGRT.
 EPA needs information from you to send a unique registration invitation



e-GGRT HFC User Registration 
Workflow
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Preparing to Register

 e-GGRT User Registration requires
 An Electronic Signature Agreement (ESA)

 Option 1: Electronic ESA issued via Lexis/Nexis ID service
 Option 2: Paper ESA, fill-print-sign-mail (Please allow up to 14 days for delivery and 

EPA processing)
 Creation of Username/Password credentials
 Responses to 5 challenge questions (used for report submission)
 Information you will need includes:

 Name
 Mailing address, Phone Number
 Email address
 If you are an EPA Central Data Exchange (CDX) user:  CDX User Name and 

Password
 Personal Identifying Information if you use ESA Option 1 (electronic)



e-GGRT User Registration Overview 
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User Registration:  Login Page

As a new e-GGRT user you will start at 
the e-GGRT login page:

https://ghgreporting.epa.gov

9

Context sensitive help on 
every page 

If you have a CDX account 
then log in with your CDX 
credentials here

Otherwise, click the blue 
“Create a new e-GGRT 
account” link



User Registration:  On-Screen 
Directions 
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On-screen directions will guide you through 
the user registration process.  

Most e-GGRT pages allow you to freely 
navigate and come back later to complete 
them.  New user registration, however, 
requires you to complete the four steps in one 
session.  



User Registration:  Your User Profile
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User Registration:  On-Screen 
Directions
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Throughout the registration process 
on-screen directions and validation 
messages will provide help

The (3) Security Questions and Answers 
are used if you need to reset your 
password.  Store this information 
securely.



User Registration: LexisNexis electronic 
ESA identity verification



User Registration: Challenge Questions
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E-GGRT will use Challenge Questions 
and Answers later to support 
Electronic Signatures so keep them 
stored securely.



User Registration: Electronic Signature 
Agreement



User Registration: Electronic Signature 
Agreement
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On this final page you can print 
out your Electronic Signature 
Agreement.  

You can also save a copy as a PDF 
file.  



Paper Electronic Signature Agreement
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John Metropolis
123 Industrial Way
Beverley Hills, CA 
90210

GHGRP Help Desk
SAIC
12010 Sunset Hills Road
1st Floor
Reston, VA 20190
USA

Please allow time to mail your Electronic 
Signature Agreement to EPA (~14 days for 
processing)

You MUST sign and date 
your ESA



User Registration:  Electronic Signature Agreement 
Approved!
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Notifications from e-GGRT will be sent to the email 
address in your user profile.  

Make sure your email accepts mail from 
eggrt@ccdsupport.com

For questions about the GHG Reporting Program or e-
GGRT, contact EPA at 
ghgreporting@epa.gov



e-GGRT HFC User Registration 
Workflow (revisited)
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HFC Reporting System Registration 

Affected entities must provide the following information to EPA to 
receive a unique registration invitation:
 Company Name - Companies that are majority owned and/or controlled 

by the same individual(s) must report to EPA under a single company 
name.
 Corporate Address
 Company Representative Name - The designated officer that will serve 

as the entity’s main point of contact for all HFC reporting under the HFC 
allocation program.
 Company Representative Email
 Company Representative Phone



HFC Reporting System Registration

Invitation Code e-mail 
• You will receive an e-mail from 

eGGRT@ccdsupport.com
• The e-mail contains an invitation 

code
• Make sure emails from 

eGGRT@ccdsupport.com are 
not sent to your spam/junk folder

**The HFC Reporting System is a new application that is currently under 
development. Therefore, many of the screenshots provided in this 
presentation are subject to change as text is finalized and more 
functionality in the system is implemented and refined.** 

mailto:eGGRT@ccdsupport.com
mailto:eggrt@ccdsupport.com


HFC Reporting System Registration

Log into e-GGRT 
• Visit https://ghgreporting.epa.gov 
• Enter your Username and Password
• If you haven’t used your e-GGRT 

account for 90 days, you will have to 
update your password

• If you don’t already have an e-
GGRT account, visit 
https://ccdsupport.com/confluence/d
isplay/help/Basic+User+Registration

https://ghgreporting.epa.gov/
https://ccdsupport.com/confluence/display/help/Basic+User+Registration


HFC Reporting System Registration

Accept an Appointment 
• An invitation code can be 

used by any e-GGRT user 
(not just the email recipient) 

• The invitation code can only 
be used once

• Copy and paste the invitation 
code into the “Accept an 
Appointment” panel 

• Click “Go”



HFC Reporting System Registration

Accept the Role 
• View the name and 

address of the company
• You may edit the 

corporate address 
following acceptance of 
the appointed role 

• Select the “Yes” radio 
button and click “OK”

If you are not the Company Representative for the company listed, select ‘Cancel’ and either (1) forward the 
invitation code to the correct person that will serve as the Company Representative or (2) contact the EPA HFC 
Allocation Rule Reporting Help Desk.

https://www.epa.gov/climate-hfcs-reduction/forms/hfc-allocation-rule-reporting-helpdesk


Company Management

• Appoint an 
alternate company 
representative 

• Reassign the 
company 
representative

• Appoint delegates
• Edit company 

address
• Add a new facility



Company Management

Appoint Alternate Company Representative



Company Management
Appoint an ACR
• Enter ACR nominee’s name, 

phone, and e-mail
• They will receive an e-mail from 

eGGRT@ccdsupport.com with 
an invitation code 

• They must log into e-GGRT and 
paste the nomination code into 
“Accept an Appointment” panel

• After accepting the nomination, 
the ACR gains access all 
company data

• ACR has the same data access 
and reporting rights as the CR

mailto:Help@ccdsupport.com


Company Management

Nominate New CR - Coming Soon

Reassign a CR or ACR



Company Management
Appoint a Delegate
• There is no limit on the number of 

Delegates a company can appoint
• Enter delegate nominee’s name, 

phone, and e-mail
• They will receive an e-mail from 

eGGRT@ccdsupport.com with an 
invitation code 

• They must log into e-GGRT and 
paste the nomination code into 
“Accept an Appointment” panel

• After accepting the nomination, the 
Delegate gains access to all 
company data

• A Delegate has the same data 
access and reporting rights as the 
CR and ACR

mailto:Help@ccdsupport.com


Company Management

Edit the Company Address



Company Management

Add a Facility
• Certain HFC activities 

are reported to EPA at 
the facility-level, not the 
company-level

• Facility-level 
information is not 
required for reporting 
on petitions to import 
HFCs

• Additional information 
on the Add a Facility 
feature is coming soon



HFC Landing Page Orientation



Helpful Resources

 HFC Allocation Final Rule

 HFC Allocation Program Reporting and Recordkeeping web page

 Reporting Forms
 Webinar Recordings and Presentation Slides (coming soon)
 Reporting Instructions (coming soon)

 EPA’s electronic Greenhouse Gas Reporting Tool (e-GGRT)

 HFC Allocation Rule Reporting Help Desk

This presentation will be posted to EPA’s Reporting and Recordkeeping website 

(https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-and-recordkeeping)

(https://www.epa.gov/climate-hfcs-reduction/final-rule-phasedown-hydrofluorocarbons-establishing-allowance-allocation)

(https://ghgreporting.epa.gov/ghg/login.do)

(https://www.epa.gov/climate-hfcs-reduction/forms/hfc-allocation-rule-reporting-helpdesk)

https://www.epa.gov/climate-hfcs-reduction/final-rule-phasedown-hydrofluorocarbons-establishing-allowance-allocation
https://www.epa.gov/climate-hfcs-reduction/hfc-allocation-rule-reporting-and-recordkeeping
https://ghgreporting.epa.gov/ghg/login.do
https://www.epa.gov/climate-hfcs-reduction/forms/hfc-allocation-rule-reporting-helpdesk
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